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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

DISPOSAL OF COLLEGE PROPERTY

I.
POLICY

1.00
GENERAL STATEMENTS

1.01
When a department or work area within the college determines equipment or material property is no longer needed by the department or work area, the Division Chair, Director, or Work Area Supervisor will submit a notice-of-disposition for the item to President’s Council.

1.02
With President’s Council approval, the President will distribute a communication asking for requests for the item(s) from departments or work areas within the College, and a letter-of-need.  The letter will include need and planned use of the item.  The letters-of-need will be reviewed by President’s Council and a determination made for which department or work area will receive the item.
1.03
If no department or work area within the college requests the item within a two-week period, the President may distribute a communication asking for requests for the item(s) from local taxing entities.  Item(s) may be offered free, at cost, or as an exchange for service.  If more than one entity requests the item, a letter-of-need will be required from all interested entities.  The letter will include need and planned use of the item.  The letters-of-need will be reviewed by President’s Council and a determination made for which entity will receive the item.
1.04
If no other department or work area within the college requests the item within a four-week period, the item may be disposed of by bids or by auction at the discretion of the trustees as provided by Federal and State law.  

2.00
SPECIFIC STATEMENT

2.01
The president is authorized to dispose of unneeded items of college property having cash value not to exceed $5000.00.

2.02
The $5000.00 limitation does not apply to the trade-in of college equipment.
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